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1. The 1st part of the slip should be handed out to the department, and one has to inform the
course teacher.

2. Procedure: applicant > course teacher-> room teacher->» chairperson

3. For exam, the 1st part should be handed to the office of academic affairs, then, inform the
personnel who responsible for the department.
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The 2nd part is a receipt for oneself.



Regulation of applying for a leaves
Approved on 12/19/2013

1. To apply for a leave is necessary if having a marriage, funeral or illness with documentary. On a pregnancy,
follow the relevant regulation.

2. To apply for a leave for a class, filling out the application form, then, hand out through the course teacher,
the room teacher and the chairperson. Once approved, the 1st part of the slip should be handed out to the
department, and one have to inform the course teacher. The 2nd part is a receipt for oneself. For a rally, the
procedure is as same as the above. The only difference is that you have to hand out the 1st part to Advice
and guidance division, then, inform the personnel who responsible for the rally. The 2nd part is a receipt
for oneself. About a group's application form, the procedure is also the same as the above but the course
teacher.

3. Not until the application procedure is gone through, one can be leave.

4. Compassionate leave should be approved in advance, with parent's/ guardian's permission. If not available,
one should go through the procedure within 2 days. Sick leave should be approved with a medical
certificate. If not available, don't be late for 3 days. Compensatory leave is only approved to those
observers.

5. Business leave is only approved prior to the day, with an authorized documentary.

6. During the enrollment, relatives' death or serious illness/ misfortune could be allowed by both Office of
student affairs and Office of academic affairs.

7. Only the fact could be accepted. If not, one would be punished on the fault.

8. The measures could be approved by the president of NSYSU, as well as be rephrased.

P.S. Click the link below to download the application forms:

http://ag.osa.nsysu.edu.tw/files/15-1035-27439,¢13982-1.php?Lang=zh-tw

Ask for a leave, make-up methods for examinations
Approved on 06/15/2010

1. During examination, one could ask for a leave with a medical certificate. One could ask for a compassionate
leave under relatives' death or serious illness/ misfortune.

2. When the accident happens suddenly, one can ask for a compensatory leave with parent's/ guardian's
authority.

3. Business leave is only approved prior to the day, with an authorized documentary.

4. The application for make-up examination should go through Course Teacher and the chief of office of
academic affairs.

5. Make-up exam for mid-tern examination is dependent on Course Teacher.

6. The make-up methods base on the Students Regulations.

7. The measures could be approved by the president of NSY SU, as well as be rephrased.



